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(Company Name)


(Street Address) 


(City, State, Zip Code)





Date (Month Day, Year)





Attn: (Department or Division)





Dear (Key Contact),





Paragraph 1:


History of the national organization


Mission of the national organization


Purpose and objectives of the local chapter


Background of your local chapter


Members


Chapter activities and outreach events


Focus or theme for the year





Paragraph 2: 


Provide background 


Demographics and makeup of community	


Significance to hold this event


Describe the event


Impact to the community


Development of the SNPhA members





Paragraph 3:


Describe, in specific, what you are requesting sponsorship for


Provide breakdown of cost (can attach a budget table)


State reason (s) why they should be a sponsor


Note: must be a “win-win” situation for both SNPhA and the sponsor





Paragraph 4: 


Thank the sponsor for the support and commitment


Words of encouragement, keep it open ended








NOTE: 


PLEASE BE EXPLICIT THAT YOUR PROPOSAL STATES THAT YOUR ARE LOOKING FOR SPONSORSHIP FOR YOUR LOCAL CHAPTER AND NOT FOR THE NATIONAL OFFICE.








Sincerely,





(Electronic Signature)			(Electronic Signature)


(Name)			             		(Name)


(Position)						(Position)


(Email)						(Email)

















